
 

Log into Google. 
 
 
 
 
 
 
 
 
 

Select “Drive” from the hamburger menu 
 
 
 
 
 
 
 
 
 
 
 
 

Select the plus (+) symbol to create a new folder 
 
 
 
 
 
 
 
 
 
 

Give your folder a name 
 
 
 
 
 
 
 
 

 



 

Select plus (+) symbol and “File upload.” 
 

 
 
 
 
 
 
 
 
 
 

Files are now in your folder. Click the share icon. 
 
 

 
 

Share with hillyerdirector@artsandartists.org. Provide edit access. 
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Select the three dots. Select Share. Select “Get Link.” 
 
 

 
 

Copy the link 
 

 
 

Paste the link into the form 
 

 


